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	TEST CASE#
	PO003

	DESCRIPTION
	Requisition cancellation.  
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	INSTRUCTIONS


	Click on [image: image2.png]Find an Existing Value



 to search for your requisition.
Type your requisition number in the Requisition ID field.

Click on [image: image3.png]Search



.

Your requisition should appear.
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Click on the [image: image5.bmp] in order to cancel the document.

The following appears:
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Your requisition has been cancelled.

The following screen will appear to allow you to search for another requisition.
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After canceling a Requisition, the budget check process will run overnight.


	EXPECTED  RESULTS

(attach copies of supporting reports or panel shots, if desired)
	Cancellation of requisition.
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