PeopleSoft 8 Training Instructions
1. Optional: During the online training the screen display area may be set to 1024 X 768 pixels to have the   best view in the Internet Explorer browser.
· Go to Start ( Settings ( Control Panel ( Display ( Settings Tab
· Select 1024 by 768 in Screen area.
· Click Apply.

· Click OK in the Display Properties.

· Click Yes in the Monitor Settings. 
· Click OK to exit the Control Panel. 
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2. Click on the online tutorial link.
3. If the following message prompts are displayed, then click Yes or OK.
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4. When you start the online training, type in your first name, middle initial, last name and UH employee ID in the logon screen. Press Enter key and click Sign-On button to confirm.
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5. Click on the Completed button in the last page when you have finished the training. However, if you want to stop the training before it is completed, click on the Quit button.
