	Peoplesoft Financials Testing Worksheet
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	TEST CASE#
	UATGL005

	DESCRIPTION
	Ledger Activity Inquiry 

	NAVIGATION PATH
	General Ledger, Review Journal/Ledger Data, Ledger
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	INSTRUCTIONS

STEP 1
	Navigate to the desired page (see above path).

When entering search criteria, you can enter a full or partial value for any key field. Based on what you enter, the system uses the search record to present a list of possible matches or, if there is only one match, the page you requested.

Click on the Add a New Value tab:
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	STEP 2


	Enter the following Inquiry Name:

Inquiry Name:  Ledger_Inq
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	STEP 3


	Enter the following Ledger Criteria:

Unit:                   00730           

Ledger:              Actuals                     

Year:                  2004

From:                 4

To Period:          4

Click on the [image: image4.png]Continue,



 button to view chartfields.
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	STEP 4
	Enter the following Chartfields:

Account:               33504

Department:        H0167

Fund Code:          2063

Program Code:    F0836
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link.
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	Results
	The Ledger Activity is displayed.
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	Note:
	To reset criteria click on the link above [image: image9.png]nguiry Criteria



.

The link will then navigate back to the original Ledger Criteria Screen.
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