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	DESCRIPTION
	Budget Exceptions    Use this page to view budgets with exceptions. These exceptions (warnings or errors) include all transaction types.  

· Transactions with warnings do not conform to the rules of the control budget but have been passed along and update the Commitment Control ledgers nonetheless.  Warnings are issued in the following situations:

· The budget date does not equal the accounting date

· The transaction exceeds the remaining available budget but is within tolerance

· The control option for the control budget definition is Track without Budget, Track with Budget or Control Initial Document.

· Transactions with errors stop at the budget-check stage and do not proceed until they are corrected or overridden and budget-checked again.



	PATH
	Commitment Control, Review Budget Check Exceptions, Budget Exceptions
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	INSTRUCTIONS

STEP 1
	Add a new search.  Populate the chartfield values for the cost center(s) you want to review for budget exceptions. 

Select the Search button in the bottom left portion of the page to initiate the search.  To save the search for future use, click on the Save Search Criteria link at the bottom of the page.
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Hint:

Use the prompt button [image: image3.bmp] to view a list of valid values.

Use the drop-down to select the desired operator value [image: image4.png]begins with



. Operators allow you to search on limited amounts of information, such as the first digit of a fund code.




	STEP 2
	The search results display at the bottom of the page.  Select a result by clicking on any of the chartfield values in the row(s).
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00730 ORG BSO0E HOOBG 2083 DO70R BP2003 Olank)  NA
00730 oRG BSO0O HOOBE 2083 A0820 blank) blanky  NA
00730 oRG BSO0O HOOGE 2083 DO7iE (blank) blanky  NA







	STEP 3
	The budget exception details are displayed.  Select the Budget Override tab in the Transactions with Budget Exceptions portion of the page (bottom).
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	STEP 4


	Choose the view related links button [image: image8.png]
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	STEP 5
	Select the Go to Trans Exceptions link.
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	STEP 6
	Click on the View Exception Details button [image: image11.bmp] to access the specific error/warning message.
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Hint: Click the Return to Search button to start a new search.

Use the View Related Links button [image: image13.bmp] to go to the source document or budget inquiry.




	STEP 7
	View the exception(s) (errors/warnings).
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Hint: Click the OK button to return to the previous page.



	EXPECTED RESULTS

(attach copies of supporting reports or panel shots, if desired)
	Identification of budget exception error/warning(s) for specified cost center and transaction.
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