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	HOW TO RESEARCH A BUDGET ERROR ON A VOUCHER 

	DESCRIPTION
	Instructions demonstrate how to determine the nature of a budget error on a voucher.


	PATH
	Accounts Payable, Vouchers, Entry, Regular Entry.
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	INSTRUCTIONS

STEP 1
	Click on Find an Existing Value tab and enter the Voucher ID.  Click Search.
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	STEP 2


	Click on the Voucher Budget Exception link.
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	STEP 3


	Click on the Go to Transaction Exceptions link.
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	STEP 4 
	Click on the Line Exceptions tab.
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	STEP 5
	Click the View Exception Details icon.
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	STEP 6
	Click the show all columns icon.
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	STEP 7


	Review the Exceptions with the Type Error.

[image: image8.png]Exception Details

Transaction Type:  Voucher

Voucher ID: 00440177

Transaction Line

Voucher Line

1 1

Busingss Lodsor Eacaton  Butest
oo BSOSO oo fua  Domaion broman propet  Gamer S Bt
(oJoore ome som o e me s )






	EXPECTED RESULTS

(attach copies of supporting reports or panel shots, if desired)
	User can successfully research budget errors on a voucher.
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