HOW TO LOOK UP VENDORS
Step 1: 
Go to the Voucher Entry Screen
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Step 2:
In the Voucher screen, click on [image: image2.bmp] next to the short vendor name field.
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Step 3:
In the Look Up Short Vendor Name screen, type in the short vendor name, vendor name, or vendor ID.  Click on [image: image4.png]Look Up
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