UHS Cost Center Composition

Definition of a Cost Center:  A combination of Chartfields constitutes a cost center and is the equivalent to an account in our legacy financial system, FRS.  It defines whose money it is, what type of money it is, and what type of activity it is being spent to support. 

The Chartfields that make up a cost center are defined as follows:

Business Unit


00783
UH System

00730
UH

00759
UHCL

00784
UHD

00765
UHV

00797
UH Consolidated

Fund Codes

1XXX
State

2XXX
Designated

3XXX
Auxiliary

4XXX
Restricted

5XXX
Grants


6XXX
Endow. & Loans

7XXX
Plant

9XXX
Agency

Department Codes

SXXXX

UH System departments

HXXXX
UH departments

CXXXX

UHCL departments

DXXXX
UHD departments

VXXXX
UHV departments

Program Codes

AXXXX
Instructional 

BXXXX

Research 

CXXXX

Public Service 

DXXXX
Academic Support 

EXXXX

Student Services 

FXXXX

Institutional Support 

GXXXX
Plant 

HXXXX
Scholarship 

IXXXX

Auxiliary 

Project ID

GXXXXXX
Grant or sponsored project

PXXXXXX
Capital or building project

AXXXXXX
Administrative project

IXXXXXX
Internal award project

Thus, a six digit FRS account number 222230 becomes….

a PeopleSoft cost center 00730-2063-H0066-A0838-NA.

Identifying Cost Centers

Step 1:
Identify your Department ID – Log into the PeopleSoft Financials Reporting database and navigate as follows: VIEW-NAVIGATOR DISPLAY-QUERY.  Scroll down the query list displayed in the left portion of your screen to locate the DEPARTMENT_LOOKUP query.  To run the query, double-click on the query title, supply the prompt box with your business unit (00730=UH, 00783=UHSA) and click the OK button.  A listing of department values will display in a grid format and can be sorted by any of the columns by clicking on the header of the column. (Note: To run this query to Excel, right-click on the query and choose Run to Excel).

[image: image1.png]Fle Edt View Go Favortes Use Process lnure telp

[=[of>

BEEXEEE EE =E = EE R D]

23BUDC _KEY_aTTR Hooo PRESIENT SMITH ARTHUR
23cas_apoot N vori  [o002 INTERCOLLEGIATE ATRLETICS MAGGARDDAVE
2 crerict [FG605|HOU ATHLETIC FOLNDATION (FAF) |WAGGARD DAVE
Shcosr s H[Fese7 |acasec spvioRENTATON SHERDAN EDVARD
oo [t et
P CRAPER_FPC_CONTRAC s (a1 b GeOPHYSICAL LB VALES ARTHIR
6y CRAPER_FPC_CONTRAC iy INSTITUTE FOR SPACE SYSTENS VALAS ARTHIR
3 CRAPIER_FPC_CONTRAC  [yi5517 /SPACE VACUUM EPITAXY CENTER VAILAS,ARTHUR
&3 creper_Tent oot (CONTIUNG EDUCATION SHERIDAN EDWARD
23 CRAPEER_TENP2 oot s NORTH HOUSTON NSTITUTE SHERIDAN EDWARD
2y CRAPER_TENPS Hoot5 [EDUIC TECH & OLTREACH [SCHOTT MARSHALL
23 CRAPIER_TEMPY Hoo16 |TX CTR SUPERCONDUCTIVITY VAILAS ARTHUR
23 cURR_accT_oo7es oot POLICY 41D PLANNIG ANALVSES SHERDAN EDWARD
23084_SEARCH Hooto KOF RADIO SHERIDAN EDWARD
Zy06v Hoots (GENERAL COUNSEL HAMLTON,DONA G
23 DEMO_RECORD_CoNTRC  [Ho020 [AFFIRMATIVE ACTION HAMLTONDONA &





Step 2:
Cost Center look-up – Return to the query list and located the COST_CENTER_LOOKUP query.  Initiate the query, supply a department value and click the OK button.  A listing of cost centers for that department will be displayed. (Note: To run this query to Excel, right-click on the query and choose Run to Excel).
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