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Effective Date Action Requested
MIM[DID|Y |Y |Y |Y |:| Inactivate Existing Department |:| Create New Department

|:| Change Department Manager |:| Change Department Description

Business Unit D:l:l:l:l

DeptIiD |:|:|:|:|:| Initiator to leave this field blank when requesting new department.

shortDescription | | | [ [ | [ [ [ [ [ [ ] /] [P TT PP ITPPTTPT]]
DepartmentMgr | | [ | | [ [ [ [ [ [T PP TPPTIPITIPIT]]

Long Description

Explanation

Signature Last Name,First Name Department Date

Initiator | | | | |

Manager | | | | |

HR Approval:

Accounting Approval:

Budget Office Approval:

Department entered by:

Reporting Tree Review

DEPTID |:| Confirmed |:| Modified by | |

DEPTID_DETAIL [ ] confirmed [ ] Modified by | |

Attachments: Cabinet approval for new department creation/designation
Organizational chart
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