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U N I V E R S I T Y  O F  H O U S T O N  S Y S T E M

U N I V E R S I T Y  O F  H O U S T O N
Facilities Management
Purchase Request for Bidding Process
TO:
Jennifer Chiu, Purchasing
THRU:
James Norcom, Director, Minor and Planned Projects


Contract Coordinators

FROM:
     , Project Manager, Minor and Planned Projects
SUBJ:
Request for Invitation For Bid (IFB) (PXXXXXX)

Project Title – Building #XXX 
DATE:
July 18, 2011
___________________________________________________________________________________________

1. PROJECT NAME AND PROJECT NUMBER
     
2. BLDG NAME AND NUMBER
     
3. ESTIMATED AMOUNT OF REQUEST
Estimated cost of this project is over $
4. TYPE OF REQUEST   (check one)

 FORMCHECKBOX 
 BID           FORMCHECKBOX 
 RFP           FORMCHECKBOX 
 RFQ
5. SCOPE OF WORK
     
6. SPECIFICATIONS/DRAWINGS ATTACHED AS A CD
 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO    
7. SOLE SOURCE JUSTIFICATION (if applicable)
N/A
8. REQUESTED OPENING DATE:       
See table below.  Invitation For Bids are due by 1:00pm
Schedule:

	Invitation For Bids posted to ESBD website
	     

	Pre-submittal meeting and project site walk-thru
	     

	Deadline for Questions
	     

	Submission and opening of IFBs 
	     


9. SPECIAL INSTRUCTIONS (if necessary)
     
� EMBED Imaging.Document ���
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