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SCHOOL VISION  

UH Charter School is a recognized model con-
structivist school that empowers children, par-
ents, and faculty in the global community to ful-
fill their potential through autonomy, wonder, 
and discovery.  

 

 

 

 

  

WELCOME  

WELCOME to the University of Houston Charter 
School.  When you read this handbook, you are par-
ticipating in our school - wide support of communi-
cation and community - building. The handbook out-
lines those school practices that could cause diffi-
culties if our expectations are not consistent.  

Our school honors individual differences.  Every per-
son and every day is different, but for the sake of 
smooth operations, fairness and a sense of shared 
community, some rules and guidelines need to re-
main constant.  School policies like the ones in this 
handbook are the structure that gives stability to 
our program.  The more stable the outlines, the 
more creative and accommodating we can be within 
the boundaries.  Predictable adults provide security 
and trust for children, so that they feel free to think 
and learn rather than worry.  

To do your part, please:  

read the information in this Handbook and the 
UHCS Code of Conduct,  

sign the UHCS and Parent Agreement inserted in the 
back, and  

return the agreement to the school office within 
a week of receipt.   

 

 

Thank you!  

We look forward to our best year!  

 

    GOOD COMMUNICATION MAKES GOOD PARTNERSGOOD COMMUNICATION MAKES GOOD PARTNERS  

MISSIONMISSION   

The UHCS is to provide a student - centered cur-
riculum that enhances the intellectual develop-
ment, technological fluency and leadership ability 
of students.  The knowledge gained by the stu-
dents will allow them to transfer into the sixth 
grade at other schools and will give them strate-
gic advantages.  

  
GOALS  
 

 
The goals of UHCS are:  

To establish a commitment to learning on the 
part of students, parents and educators through 
constructivist educational practice;  

To develop the problem - solving and knowledge -
building abilities of the students so that they will 
use mature judgment and scientific methodology 
in dealing with their environments;  

To design and implement an educational program 
that applies the principles of human development 
and scientific technology as a motivational and 
curricular base;  

To offer research opportunities that UH faculty 
and graduate students can use for testing and 
analyzing pedagogical theory and practice; and  

To serve our students and the community as one 
of the Houston schools exemplifying a clearly de-
fined model of effective, appropriate practice.  
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CONSTRUCTIVIST DIFFERENCE  

By choosing a charter school, parents choose a 
school that makes a difference.  By choosing the 
University of Houston Charter School, you choose a 
constructivist difference.  UHCS has a program that 
meets Texas standards by restructuring every do-
main of schooling by the principles of constructivist 
education, including the grouping of children, staff-
ing of classrooms, curriculum, code of conduct, and 
evaluation of school and student.  

 
In each multi - age classroom there is more than one 
traditional grade level.  Groupings change from 
year to year to fit the enrollment, so that we may 
have a K - 1st  grade class and a 3 rd - 4 th  grade class, for 
example.  Each class has two teachers ¹a lead and 
an assistant ¹both respected by students as 
ºteacher.»  

 
Classroom space is organized in activity and meet-
ing centers rather than rows of desks facing the 
teacher½s desk.  The school space reflects construc-
tivist organization for activity and community.  Fol-
lowing the educational philosophy of Piaget and 
Dewey, constructivist schooling aims to develop 
autonomy and respect for persons and the process 
of exchanging and evaluating reasons.   It respects 
the power of the individual and the shared goals of 
the community.  It makes competition a part of co-
operation.  It understands social collaboration and 
mutual respect as sources of the individual½s intel-
lectual and moral autonomy.  

The goals of constructivist curriculum include devel-
opment of the whole child, not just the child½s abil-
ity to remember facts.  In the long run, the quality 
of the process determines the quality of the product.  
Curriculum in each class covers the Texas Essential 
Knowledge and Skills (TEKS monitored by the Killen 
System),  but teachers do much more than ºcover» 
the content:  they ºdiscover» the strengths of each 
child to help the child, and the group ºdiscovers» 
how the world works. Each person at school is 
equally valuable, but each one has different 
strengths and needs. The students access their 
world through activity that is interesting and au-
thentic, including hands - on work and virtual access 
through minds - on math and reasoning and reading 
and internet access.   

Constructivist principles of mutual respect and 
autonomous judgment make a difference in the 
UHCS Code of Conduct.   

 Each active child is learning to interact effec-
tively with others and take as much responsibility 
as possible.  Children do not sit still and raise 
their hands and wait to say they need a pencil 
sharpened.  They learn to manage their own ma-
terials, to help other students but to not disturb 
their work.  They learn in class to act on others 
with effective reasons and requests and positive 
relationships rather than with physical coercion.  

Teachers monitor classroom activity in terms of 
TEKS, but they involve children in the planning 
and evaluation.  Parents get pre - planned and cur-
rent information from a range of sources, includ-
ing the yearly and monthly calendar, the monthly 
newsletter, meetings and special events, lesson 
plans posted in the classroom, (sent home, & 
available on the website) and observation of the 
classes from observation rooms.  

 
The end of each reporting period brings more 
than a report card.  Instead of grades, A+ to F, 
parents find a comprehensive system of evalua-
tion that includes them.   
The first six weeks ends with a conference for 
teacher and parent to agree on appropriate goals; 
the end of year conference focuses on how well 
the goals are being met.  In addition, teachers 
and parents get information from a comprehen-
sive system of evaluating student growth that 
includes observation, work -sampling checklists,  
portfolios, student self - evaluations and increasing 
use of rubrics and formal testing across the grade
- levels, including literacy screening, TEMA/TOMA 
for math, Terra Nova for grades 1 & 2, TAKS test-
ing for grades 3 - 5 and the Stanford 10 for 5 th  
graders.  

Parents who choose the University of Houston 
Charter School will see that it is not an unstruc-
tured program.  Its structure is complex to fit its 
goals.  It is structured differently to achieve a 
greater difference in the development of children.  
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Constructivist Terms  

 

Constructivism -  an educational approach 
based on the theory of Jean Piaget and the work 
of John Dewey.  The child is active constructing 
knowledge and intelligence.  

Physical knowledge  ̧the basis of science.  The 
understandings the child constructs from act-
ing on and observing objects.  

Logico - mathematical knowledge  ̧the basis of 
mathematics.  The relationships created in the 
mind of the learner.  

Mutual respect  ̧equal, reciprocal valuing be-
tween persons.  

Development  ̧increase in, refinement of, and 
higher levels of abilities.  Development is the 
aim of education.  

Cooperation  ̧ºcoordinating a variety of per-
spectives» (DeVries, Kohlberg, p.30).  Coopera-
tion has a social and cognitive application.  

Experimentation  ̧involves many efforts per-
mitting rediscovery or reconstruction (DeVreis, 
Kohlberg, p.29).   

Interest  ̧ºfuel» of the constructive process,  
ºinvestment of energy in an object, person, or 
event» (DeVries, Kohlberg, p.25). 

Disequilibrium  ̧when the learner cannot as-
similate new information. This discomfort pro-
vides an impetus for the learner to construct 
new knowledge.  

Egocentrism  ̧viewing from one perspective.  

Decenter  ̧ability to see another person½s point 
of view or another solution.  

Construction of knowledge  ̧developing more 
internally consistent logical systems.  

Reasoning  ̧thinking, figuring out.  

Autonomy  ̧the capacity to create rules, to self 
govern, to self regulate.  

Error  ̧incomplete or inaccurate understand-
ings.  Error is to be appreciated by parents and 
teachers.  Error is a necessary part of the con-
struction of knowledge.  Errors provide adults 
with a view of a child½s current understandings. 

DeVries, R., & Kohlberg, L. (1987).  Programs of Early 
Education: The Constructivist  View.   New York: Longman.  

 

  
GENERAL INFORMATION  
 

 
SCHOOL OFFICE  
The office is open 7:30 a.m.  ̧4:30 p.m.  You may 
leave a voice - mail message at any time.    
 
Phone:      
713 - 743 - 9111  
 
School hours for children are  
M - Th 8:00 - 3:45 and Fri 8:00 - 12:30.  
 
SAFE ARRIVAL  
Each morning all students are to be walked into 
the school.  Between 7:45 and 8:00, students shall 
be escorted into the school or the cafeteria area.  
At 8:00, class doors open.  Please minimize conver-
sation that will interfere with a safe and orderly 
morning transition and make full use of the obser-
vation windows.  Please ensure your child½s  
arrival between 7:45 a.m. and 8:00 a.m. Tardiness 
is disruptive; it undermines the daily routine.  Chil-
dren who are not in attendance at 8:15 a.m. are 
absent or tardy.  If a child arrives after 8:15, please 
leave the child at the front desk, and they will take 
the tardy slip to the classroom.  
 
BREAKFAST  
Breakfast is served 7:40 - 8:00.  At 8:00 the kitchen 
is closed, and breakfast is no longer served.  
 
SAFE AFTER - SCHOOL PICK UP  
Students shall be escorted by faculty/staff to the 
driveway for departure at 3:45  ̧3:55 p.m. Monday 
- Thursday, and 12:30  ̧12:40 p.m. Friday. If timely 
pickup is a problem, you will need to enroll your 
child in Camp Construct or arrange for alternate 
pickup.   
Students are released only to parents or other per-
sons designated in writing by parents; thus, the 
designations must  be kept current.  Inform UHCS 
in writing  when a person on your list is picking up 
your child.  Identification will be requested so no-
tify any designated person of our safety practice.  
Students enrolled in Camp Construct shall be es-
corted by UHCS staff to Camp Construct teachers.  
The school doors are locked 3 :30 - 3:45 pm.  Do not 
walk into school to pick up carpool children.  You 
block the line and delay departure of the other 
children.  There will be no pick up during the last 
15 minutes of school.  If you have a doctor½s ap-
pointment please arrive before 3:30 or 12:15.   

See Parking Instructions on page 16  

 

CELL PHONES  
Please complete all cell phone calls before entering 
the school and place phone on silent. If you are on 
the phone, no faculty member will be able to speak 
with you. If you are in the middle of an urgent call, 
you may use the hallway or ask to be directed to a 
room where you can speak in private.  
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CAMP CONSTRUCT  
Camp Construct is an optional after - school pro-
gram in UHCS facilities for UHCS students.  Infor-
mational flyers are available in the UHCS infor-
mation rack,  Sign up with School Administrator.  
 
T- SHIRTS  
Every student is required to have at least one 
school T -shirt with the school½s phone number for 
field trips and other off campus events.    
 
SCREENINGS  
Intake assessments, vision screenings, and hear-
ing screenings are provided by UHCS.  Vision and 
hearing screenings are annually required by the 
state.  The Acathosis Nigricans (AN) screening is 
now required for third and fifth graders. Scoliosis 
screening is required for students in fifth or sixth 
grades. UHCS works with a Registered Nurse to 
provide the AN and Scoliosis Screenings.  The 
price for parents will be determined and commu-
nicated to parents.  
 
SHOES  
State law requires 2 1/2 hours of PE weekly.  UHCS 
provides daily physical activity therefore children 
need to wear closed toe and heel running shoes to 
school each day.  Cowboy boots, ºheelies» and san-
dals are not to be worn since they inhibit physical 
activity and can be a safety hazard.  
 
 
REMINDERS  

All toys, electronic items and trading cards 
are to be left at home.  

Label clothing and lunch items.  

Party invitations may not be passed out at 
school unless all classmates are invited.  

 
 
 
Thank you for respecting our learning environ-
ment.  

 
 
  

 
ATTENDANCE  
 

 
Daily attendance correlates with success in any 
school.  At UHCS, it is of paramount importance be-
cause constructivist curriculum depends on students½ 
activity and participation to power learning.  Class 
context and interaction cannot be recreated later 
like a homework problem from a textbook. Even with 
the best make - up work, the classroom dynamics are 
irretrievably lost.  
 
School begins at 8:00.  Children who are not in at-
tendance at 8:15 a.m. are absent or tardy.  Students 
must be present at 10:00 a.m. to be counted present 
for the purposes of reporting attendance to the state.  
All absences count against our accountability rating 
and state funding.  Full and partial day absences 
(without a doctor½s note and makeup work) count 
against a child½s 90% attendance requirement for 
promotion and toward truancy criteria (see following 
TEC sections.) A student will NOT be counted absent 
for a documented appointment with a doctor, dentist 
or other health care professional IF  the student at-
tends school on the day of the appointment and IF  
the student satisfactorily completes the missed 
school work in a reasonable amount of time.  Bring a 
doctor½s note upon return to school.  Since makeup 
work never recreates classroom participation, please 
minimize time out of school.  Schedule appointments 
after school, when at all possible. Your reliability and 
promptness will influence the quality of your child½s 
school experience and help UHCS.  

 
EMERGENCY CONTACTS  
 

Safety requires that parents maintain accurate 
records in the school office.  Address, phone and 
especially day time phone numbers must be kept 
current.  Updating release designations is to be 
done with the school secretary in the Release Des-
ignation Binder.   
 
EMERGENCY CLOSINGS  
Should weather or other emergencies threaten the 
Houston area, please monitor major radio or tele-
vision stations.  If either the University of Hous-
ton or Houston Independent School District 
(HISD) closes, UHCS will be closed.  Recorded mes-
sages will be left on the school½s office phone.   

Channel 8 KUHF TV and Radio Station KUHF 88.7 
will give notification of UH closings along with other 
news channels.  Make up days are noted on the 
school calendar.  
 
UHCS website will post emergency information. Keep 
your information current so UHCS can contact you 
in an emergency. Emergency contact will be made 
with the new automated system Connect - Ed.  
 
BACKGROUND CHECKS FOR VOLUNTEERS  
Texas House Bill 6 requires anyone who is in charge 
of children to pass a criminal background check.  
Accompanying children on field trips has been inter-
preted as being in charge of children.  Therefore, 
UHCS requires a criminal background check for any-
one volunteering to work with our students, includ-
ing attending fieldtrips. Background checks take up 
to 2 weeks.  
 
EMERGENCY DRILLS  
Students will participate in Fire Drills monthly,  
Shelter in Place drills and bus evacuations during the 
year.  
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COMPULSORY SCHOOL ATTENDANCE  

Texas Education Code TEC 25.085 

a.)   A child who is required to attend school under this sec-
tion shall attend school each school day for the entire period 
the program of instruction is provided. 

b.)   Unless specifically exempted by Section 25.086., a child 
who is at least six (6) years of age, or who is younger than six 
(6) years of age and has previously been enrolled in first (1st) 
ƎǊŀŘŜΣ ŀƴŘ ǿƘƻ Ƙŀǎ ƴƻǘ ȅŜǘ ǊŜŀŎƘŜŘ ǘƘŜ ŎƘƛƭŘΩǎ муth birthday 
shall attend school.         

c.)   On enrollment in prekindergarten or kindergarten, a 
child shall attend school. 

d.)   Unless specifically exempted by Section 25.086., a stu-
dent enrolled in a school district  must attend an extended 
year program for which the student is eligible that is pro-
vided by the district for students identified as likely not to be 
promoted to the next grade level or tutorial classes required 
by the district under Section 29.084. 

Minimum Attendance for Class Credit TEC 25.092 

(a) Except as provided by this section, a student may not be 
given credit for a class unless the student is in attendance for 
at least 90 percent of the days the class is offered. 

Warning Notice TEC 25.095 

If a student is absent without an excuse for ten (10) or more 
days or parts of days in a six-month period or three or more 
days or parts of days in a four-week period:  

ŀΦύ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘ ƛǎ ǎǳōƧŜŎǘ ǘƻ ǇǊƻǎŜŎǳǘƛƻƴ ǳƴŘŜǊ {ŜŎπ
tion 25.093 

It is the parent½s duty to monitor the student½s 
school attendance, require the student to attend 
school, and request a conference with a school offi-
cial to discuss the absences.   

If a student accumulates sufficient excused and 
unexcused absences full and partial day to be un-
able to meet the 90% attendance requirement, the 
student will be retained .  A parent may meet with 
the promotion/retention committee to request con-
sideration  
for attendance credit and promotion.  

EXCUSED ABSENCES  

Absences for the following reasons will be classified 
as excused when verified and documented in writ-
ing:  

- Personal illness  
- Illness or death in the family  
- Medical or dental appointments  
- Weather or road conditions making travel danger-
ous  
- Religious holy day observance (1 day travel to, 1 
Holy - day, 1 day travel back)  
- Court - ordered or legally - related absence  
- Any other unusual cause acceptable to the princi-
pal prior to the absence  
 
REPORTING ABSENCE/ TARDINESS/EARLY PICKUP  
When a student is absent, tardy, or picked up prior 
to the end of the school day, a parent is to submit a 
UH Excuse form.  The note should contain:  
- Full name of the student  
- Date(s) of absence or tardiness  
- Specific reason for absence each day  
-Parent½s signature and telephone number 
  A sample is on page 28  

Absences, tardies, and early pick - ups are monitored 
by the attendance committee.  Please contribute to 
the school½s commitment to learning by supporting 
consistent attendance.  

 
HOME - SCHOOL INTERACTION  
 
 

Good communication makes good partners.  Our 
policies are designed to sustain community and pro-
mote interaction.  Every voice should be heard.  
Every person should be treated with respect.   
 
SCHOOL DIRECTORY  
Our school publishes a listing of students, phone 
numbers and parent names using information from 
the student forms.  Any parent who does NOT wish 
to have this information released, please note the 
request on the  ºUHCS and Parent Agreement» page 30 
and return it to the office within a week of receipt . 

  
SCHOOL RECORDS  
Many student records are kept by the teachers, 
counselors, and administrative staff.  There are two 
basic kinds of records: directory information and 
confidential records.  Directory information in-
cludes the student½s name, address, phone number, 
and parent names/addresses.  
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Directory information can be given to any person 
or organization for non - profit purposes when re-
quested, unless the parents of the student restrict 
the information, in writing to the Principal. Confi-
dential records contain educational and behavioral 
information that has restricted access based on the 
Family Education Rights and Privacy Act (FERPA) 
and Texas law.  This information can only be re-
leased with the written consent of the parents, the 
adult student, or a surrogate.  The only exception 
to this is to comply with State and Federal laws 
that may require release without consent.  In-
cluded in the confidential records may be test 
scores, psychological reports, behavioral data, dis-
ciplinary actions and communications with the 
family and outside service providers.  The School 
must have a parent½s written consent to obtain 
records from an outside professional agency. Con-
fidential information that is in a student½s record 
that originated from an outside professional 
agency may be released to the parent through the 
originator, and parents should keep copies of such 
records for their home file.  Parents may also pro-
vide the Charter School with copies of such records 
made by non - school professional agencies or indi-
viduals.  
 
 
Information on former students also falls into di-
rectory and confidential information categories 
and will be made available on the same basis as 
enrolled students.  Students and parents have the 
right to review all educational records generated 
by the school district, request amendment to these 
records, insert addendum to records, and obtain 
copies of such records.  Copying costs may be 
charged to the requester.  If a review of records is 
wanted, please contact the Principal, in writing, 
stating the records desired.  The records will be 
collected and an appointment will be made with 
the appropriate persons present to answer all 
questions.  
 
 

 
MESSAGES FOR THE TEACHER  
 
Please share all parental questions and con-

cerns with your child½s teacher as they arise.  Minor 
issues can be addressed through email, notes or 
phone calls left at the desk of the school secretary.  
Major issues can be addressed by asking for an ap-
pointment through any of these means so that pri-
vacy, relevant staff and dedicated time can be pro-
vided for a conference.  Please do not interrupt the 
teacher while s/he is in class or during dismissal 
unless  there is an emergency.  The teacher will re-
spond to your communication at the earliest oppor-
tunity.   
 
 
REQUIRED PARENT - TEACHER CONFERENCES  
Parent - teacher conferences are conducted to de-
velop a better understanding between the home and 
the school for the benefit of the child.  Parents are 
expected to schedule six weeks and final conferences 
by signing up on the posted classroom schedule.  
Additional conferences may be scheduled at the re-
quest of teacher or parent.  
 
 
TEACHER QUALIFICATIONS REQUEST  
As a parent of a student at the University of Hous-
ton Charter School, you have the right to know the 
professional qualifications of the classroom teach-
ers who instruct your child, and Federal law re-
quires the school district to provide you this infor-
mation in a timely manner if you request it.  Specifi-
cally, you have the right to request the following 
information about each of your child½s classroom 
teachers:  

* Whether the teacher meets the state qualifications 
and licensing criteria for the grades and subject he 
or she teaches.  

* Whether the teacher is teaching under emergency 
or provisional status because of special circum-
stances.  

* The teacher½s college major, whether the teacher 
has any advanced degrees, and the field of discipline 
of the certification or degree.  

* Whether paraprofessionals provide services to 
your child and, if so, their qualifications.  

If you would like to receive any of this information, 
please contact the School Administrator in writing.  

All UHCS lead teachers have at least a bachelor½s 
degree and meet the criteria of ºHighly Qualified» 
under the No Child Left Behind Act.  

 
 
MESSAGES TO GO HOME  
 

 
Written and email communication is sent home 
periodically in the form of classroom notes, news-
letters and event notifications.  These messages 
supplement the school calendar, which you may 
want to post prominently at home.  One copy of 
the calendar is in this handbook.  Additional copies 
are available from the office.  Check the UHCS 
website often for reminders and lesson plans, 
www.uh.edu/charterschool . 

http://www.uh.edu/charterschool
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ADULT CONFLICT  
 

 
Should a situation arise in which a parent has con-
flict at school with another adult or with a child, 
we maintain mutual respect by following this 
problem - solving process:  

Immediately contact a faculty member to 
schedule a conference.  The most direct route 
to resolving a conflict is to confer face to face 
at a scheduled (out - of - class) conference time.  

If satisfaction is not achieved, schedule a con-
ference with the Principal.  

On behalf of students, we thank you for 
promptly addressing problems with the people 
involved so that solutions can be developed 
and implemented quickly.  Children need to 
understand the problem and resolution as a 
single story.  Adult problem - solving provides 
their most powerful lessons in rational com-
munication, an essential skill in which they 
must respect the person while disagreeing with 
the opinion.   

 Parents are never to communicate negatively 
to other parents or to the children of other 
parents. Refer those situations to faculty.  

The Principal may limit contact of any parent 
with personnel of the school as deemed neces-
sary.  The Principal may also require adult to 
adult or adult to child contact be limited to 
out of school areas.  

  

Protein needs can be met with a wide range of foods 
from eggs, fish and dairy to corn tortillas with 
beans.  
 

Send or purchase a nutritious lunch.  

Snacks sent to school should follow the Texas 
Department of Agriculture½s updated Nutrition 
policy for school snacks, pages 18 - 20.  

Do not include candy, chewing gum, sodas/ soft 
drinks or fried chips.  Please remove these items 
from prepackaged ºlunchables.»  Refer to food of 
minimal nutritional value, pages 18.  

Do not send food in glass containers  

Send your child½s lunch with them in the morn-
ing.  If you must bring his/her lunch during the 
day, make sure it arrives before his/her sched-
uled lunch time.  

 

 
STUDENT MEALS AND TEXAS PUBLIC 
SCHOOL NUTRITION POLICY  

 
 
The shared experience of lunch is another coopera-
tive opportunity for enrichment, interaction and 
education in the home (in the preparation process) 
and at school (during the lunch period).  Parents, 
faculty and children should take this opportunity 
to upgrade the quality of students½ daily nutrition.  
Joint efforts to include the nutritious and avoid 
empty calories is a powerful way to promote 
health, alertness and positive outlook for all the 
students.  
 
The Texas Department of Agriculture updated the 
Nutrition Policy in August 2007.  See the policy on 
pages 18 - 19. Foods of Minimal Nutritional Value 
are defined.  UHCS will designate 3 school wide 
events to provide competitive foods.  Parents will 
be given adequate notice that food will be served.  

Please provide your child a healthy breakfast 
before school each day.   

 
BIRTHDAY CELEBRATION S 
At least one week before  a birthday, see your spe-
cific teacher to plan classroom celebrations.  Cele-
brations must be held after lunch.  No gift bags or 
balloons please.  

 
HEALTH  
 

 
ILLNESS  
Students should NOT come to school when they ex-
hibit fever, defined as an oral temperature of 100.4 
or greater, vomiting or diarrhea.  If any of these 
symptoms occur at school, the child needs to be 
picked up immediately.  (Phone numbers must  be 
kept current.) The student must be free of the symp-
toms for 24 hours before  returning to school.  
 
MEDICATION  
All prescription and doctor prescribed over the 
counter medications are dispensed under the super-
vision of school faculty at the written request, pg 
29, of the student½s parent.  A student may only use 
a substance that has been legally prescribed and 
authorized by a duly licensed practitioner and pre-
scribed specifically for that student.  The prescrip-
tion must be current, and the medication must be 
administered within the time frame ordered by the 
doctor or dentist.  Medication must be in the origi-
nal  labeled container and must show the student½s 
name.  

To authorize and schedule medication, a parent 
must fill out and sign the medication permission 
form found on page 29 and submit it to the UHCS 
Secretary with the medication.  Additional forms 
are available from the school office.  Medication 
must be picked up by the parent when the prescrip-
tion expires or (for ongoing treatment) not later 
than the last day of school.  Any medication left 
after the school year ends will be discarded.  
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Over the counter medications in the original con-
tainer must be left with the school secretary by 
the parent.  A doctor½s note with instructions and 
Parental Permission form must be submitted to 
the secretary with the medication.  The child 
should not have possession of any prescription or 
over the counter medication including cough 
drops, Tylenol, ointments, vitamins, etc. during 
school hours.  

  
AVOIDING CHILD ABUSE AND NEGLECT  
 
 

Any person who has cause to suspect that a 
child½s physical or mental health or welfare has 
been or may be adversely affected by abuse or ne-
glect shall make such reports as required by law 
to Texas Department of Regulatory Services  (1 -
800 - 252 - 5400).  

 
Parent Notification of Texas Student Success 
Initiative (SSI)  

 
 
Student Success Initiative  
The Student Success Initiative was created by the 
Texas Legislature to ensure that all students re-
ceive the instruction and support they need to be 
successful in reading and mathematics.  
  
Under the Student Success Initiative grade ad-
vancement requirements, students are required to 
meet the passing standard on the Grade 5 TAKS 
reading and mathematics tests to be promoted to 
sixth grade. The requirements also apply to stu-
dents served by special education who take TAKS 
Accommodated.  
 
 
Students have three opportunities to meet the 
passing standard on each of the tests and will re-
ceive additional instruction after each testing op-
portunity on which they do not meet the standard. 
A grade placement committee, consisting of the 
principal, teacher, and parent or guardian, meets 
when a student has not met the passing standard 
after two testing opportunities and decides the 
most effective way to support a student½s academic 
success. A student who does not meet the passing 
standard after three testing opportunities is auto-
matically retained; however, if the parents appeal 
the retention, the grade placement committee may 
choose to promote the student if all members agree 
that the student is likely to perform on grade level 
with additional instruction.  
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Options and Requirements  

For Providing Assistance to Students Who Have Learning Difficulties  
or Who Need or May Need Special Education  

 
If a child is experiencing learning difficulties, the parent may contact the person listed below to learn 
about the district½s overall general education referral or screening system for support services.  This sys-
tem links students to a variety of support options, including referral for a special education evaluation.  
Students having difficulty in the regular classroom should be considered for tutorial, compensatory, and 
other academic or behavior support services that are available to all students.  
 
At any time, a parent is entitled to request an evaluation for special education services.  Within a reason-
able amount of time, the district must decide if the evaluation is needed.  If evaluation is needed, the par-
ent will be notified and asked to provide informed written consent for the evaluation.  The district must 
complete the evaluation and the report within 60 calendar days of the date the district receives the writ-
ten consent.  The district must give a copy of the report to the parent.  
 
If the district determines that the evaluation is not needed, the district will provide the parent with a 
written notice that explains why the child will not be evaluated.  This written notice will include a state-
ment that informs the parent of their rights if they disagree with the district.  Additionally, the notice 
must inform the parent how to obtain a copy of the Notice of Procedural Safeguards - Rights of Parents of Students 
with Disabilities.  
The designated person to contact regarding options for a child experiencing learning difficulties or a re-
ferral for evaluation for special education is:  
 
Contact Person:  Sue Lockwood  
Phone Number:  713 - 743 - 1174  

 
 
 
 
 

 
Opciones y requisitos para proporcionar ayuda a los estudiantes que tienen dificultades en el aprendizaje 

o que necesitan o pueden necesitar educaciČn especial 
 
Si un niĊo estû experimentando dificultades en el aprendizaje, el padre puede comunicarse con la persona 
mencionada mûs abajo para enterarse sobre el sistema de estudios de diagnČstico y de recomendaciČn de 
la educaciČn general del distrito para los servicios de apoyo. Este sistema conecta a los estudiantes con 
una variedad de opciones de apoyo, incluyendo la recomendaciČn para una evaluaciČn para educaciČn 
especial. Los estudiantes que tienen dificultades en el aula normal deberûn ser considerados para tutorĆa, 
servicios compensatorios y otros servicios de apoyo, acadĂmicos o de comportamiento, disponibles para 
todos los estudiantes.  
 
En cualquier momento, un padre tiene derecho a solicitar una evaluaciČn para los servicios de educaciČn 
especial. Dentro de un perĆodo de tiempo razonable, el distrito debe decidir si la evaluaciČn es necesaria. 
Si la evaluaciČn es necesaria, el padre serû notificado y se le pedirû que dĂ consentimiento informado por 
escrito para la evaluaciČn. El distrito debe completar la evaluaciČn y el informe dentro de los 60 dĆas de 
calendario desde la fecha en que el distrito reciba el consentimiento por escrito. El distrito debe darle una 
copia del informe al padre.  
 
Si el distrito determina que la evaluaciČn no es necesaria, el distrito proporcionarû al padre una notifica-
ciČn por escrito que explica el motivo por el cual el niĊo no serû evaluado. Esta notificaciČn por escrito 
incluirû informaciČn que le explica al padre los derechos que tiene si no estû de acuerdo con el distrito. 
Ademûs, la notificaciČn debe informarle al padre la manera de obtener una copia de la NotificaciČn de las 
Salvaguardas del Procedimiento  ̧Derecho de los Padres de Estudiantes con Discapacidades. 
 
La persona designada con quien puede comunicarse en relaciČn a las opciones que tiene un niĊo que expe-
rimenta dificultades en el aprendizaje o para una recomendaciČn para la evaluaciČn para educaciČn espe-
cial es:  
 
Nombre de la persona:  Sue Lockwood  
NĒmero de telĂfono: 713 - 743 - 1174  
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Thus the UHCS Code of Conduct is created and peri-
odically upgraded with input from all participants.   
 
The UHCS Code is not to be interpreted as a finished 
list of ºthe rules» that can result in retributive 
ºpunishments.»  For UHCS, action is governed by 
principles.  Principles are applied flexibly within 
specified limits to achieve stated purposes.  School 
Mission and Goals are ends; rules are means.  Rules 
are to be periodically improved and adjusted by par-
ticipants while goals and principles remain con-
stant.   
 
Basic constructivist principles include human develop-
ment  and  communicative action .  They apply to the 
evaluation of interaction among all participants, 
children and adults.  Children are assumed to be 
under development, so the purpose of judging their 
acts is never retributive punishment but always pre-
sent and future development.  That assumption also 
applies to adults:  Parents, teachers and other adult 
participants are presumed to have intrinsic value 
and to have the potential to improve.  These as-
sumptions are grounds for mutual respect .  For chil-
dren, parents, faculty, principal, volunteers and 
consultants, mutual respect is the key to managing 
school activity.  
 
Adults at school are expected to choose their most 
collaborative style for school interaction, both to 
promote school community and to model effective 
interactivity for children.  UHCS discipline policy, as 
with other school policies, is about constructing 
knowledge and community.  It focuses on what par-
ticipants are to do rather than on what they are not 
to do.   
 
In sum, the UHCS Code of Conduct identifies con-
structivist principles that guide the evaluation of 
school activity and the current agreed - upon proce-
dures for responding to activity that is judged in-
adequate.  To the extent that any activity at school 
is judged as falling short of expectations, improve-
ment is the goal.  The underlying presumption is 
that patterns of activity can be improved because 
the participants, whatever their ages, can improve 
their understandings of what is needed under cur-
rent circumstances to accomplish their educational 
purposes.  
 

 
 
 

UHCS Code of Conduct  

 

Guidelines for School Activity and  
Action Consequences  
 
 
PREFACE  
 
The UHCS Handbook states that ºparticipants in 
the University of Houston Charter School are ex-
pected to interact with each other through coop-
erative and increasingly effective communica-
tion.»  This Code of Conduct provides guidelines 
for the use of faculty, parents and students.  It 
serves for evaluating the quality of school activity, 
for predicting the responses of school personnel 
and for understanding the grounds for evalua-
tions of conduct at school.  
 
The Preface to the Code offers definitions and 
principles upon which UHCS policy is based.  Its 
purpose is to clarify meanings and thus avoid the 
misinterpretations that arise when a reader inter-
prets the Code in terms that are not constructiv-
ist, developmental and communicative.  
 
The UHCS Code uses the terms activity  and action  
rather than behavior to signify that education in-
volves not only objective causes and effects but 
also the subjective intentions and purposes of 
participants and the consequent intersubjective 
issues of educational quality and responsibility. 
The quality of educational experience depends on 
physical environment but also on social environ-
ment, the ºsociomoral atmosphere» and ºschool 
climate.»  Constructivist educators emphasize in-
teraction  and communication  as well as individual 
action because to act in a school setting is to act 
on others and in response to others.  Participants 
create the school environment for self and others 
and respond to the environment that is mutually 
created by all.   

Constructivists evaluate activity in terms of indi-
vidual and group responsibility. The emphasis on 
ºlearning by doing» includes learning responsibil-
ity by making choices and evaluating the results 
of the choices for self and community.  Community 
references the ºwe-ness» that identifies who acts 
and reacts within the continuity of the educa-
tional process.  UHCS community  implies that stu-
dents in a class have mutual responsibilities, that 
faculty members have shared responsibilities, that 
parents have parental responsibilities that affect 
not only their own child but all the children who 
interact with theirs, and finally that all commu-
nity members are to some extent mutually respon-
sible to and for each other.   
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GENERAL GOALS FOR ST UDENT ACTIVITY  

 

School policies are formulations of the life world 
rather than the legal system.  We focus on what 
participants should do rather than on what they 
should not do. All participants in the University of 
Houston Charter School are expected to interact 
with each other through cooperative and increas-
ingly effective communication.  
 
Children are expected to be safe, healthy, and par-
ticipating in classroom activity.  They are to de-
velop interaction skills that are appropriate, coop-
erative and socially effective.  Communication is a 
priority; it is expected to become more skilled and 
adapted to the situation as maturity increases.  
Students are always to treat each other and adults 
with mutual respect.  Self - respect sometimes re-
quires assertiveness with emphatic clarity, but stu-
dents are to argue, retaliate and resolve problems 
with effective words and constructive deeds, not 
with violence.  

 
MANAGING ACTION AND ACTION  
CONSEQUENCES AT UHCS  
 

From the perspective of the classroom, disciplinary 

action at UHCS falls into two levels of seriousness:  

the ordinary level of managing activity within 
the context of classroom community and  

management of serious action that requires 
intervention from outside the class.   

 
Events are defined as serious to the extent that they 
threaten safety or the sense of community and can-
not be managed within classroom resources.  
 
Guidelines below are expressed in terms of one 
child, but when activity directly involves the whole 
class, a group of children or a pair of children, the 
language is to be pluralized as appropriate to the 
situation.  

          
           DISCIPLINE POLICY  
 
Students are learning to avoid everything that 

gets in the way of their pursuit of educational activ-
ity, communication and mutual respect and to use 
their own judgment in identifying these.  Above all, 
they must avoid harm to themselves and to others.  
When expectations are not met, the ongoing activity 
management and self - management is a process of 
socialization and problem - solving rather than a 
process of law and crime and punishment.   

APPEALS PROCESS AND POLICY WAIVERS     
 
 
Because school policies are processes of the life 
world of the school rather than the legal system, 
they prioritize interaction practices that include 
rational discussion always and arbitration when 
necessary.  Students, parents and faculty are not 
victims and criminals in the justice system but mu-
tually self - correcting participants in this educa-
tional community.  Each participant has the right 
to be heard, and that right includes processes of 
appeal and redress.  As a part of the school½s policies 
to amend policies, the principal may at her discre-
tion and for good reason sign or recommend a 
waiver of a specific policy in order to meet the spe-
cial needs of a particular student.  The UHCS Code of 
Conduct has details of school guidelines for balancing 
the requirements of fairness, inclusiveness and indi-
vidual needs.  
 
 

 
ROUTINE PROBLEM RESOLUTION  
IN THE CLASSROOM  

 
 
Education in the classroom includes the develop-
ment of self - directed and self - corrected activity 
(autonomy) for individuals and the group.  When 
activity becomes a problem, steps will be taken to 
help children improve their interactions so that a 
sense of safety and community is reestablished in 
the class.  
 
1.As responsible members of the class community, 
all students are involved routinely in discussions of 
how to improve the quality of class activity ¹How 
can everyone get a turn every day?  How can the 
class get outside more quickly?  How can everyone 
read without being disturbed?  Recognition of class 
problems and some ideas for solving them come 
from the students, either spontaneously or through 
teacher guidance.  
 
2 .Through group discussion the students formalize 
and post their written ºrules» for classroom activity.  
This process educates children to link communica-
tion and agreed - upon rules, but the student -
generated list does not supersede and with teacher 
guidance will not contradict this UHCS Code of 
Conduct.  
 
3. If the action of a child undermines educational 
quality, the child is to confer with the teacher and 
with involved children while the teacher acts as me-
diator. The child may also develop and sign a writ-
ten plan for choosing more effective actions.  
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4. A teacher guides or monitors student com-
munication, oral and written, as developmen-
tally appropriate.   
 

Each student should assume as much re-
sponsibility as that student½s level of devel-
opment makes possible.  

Adult judgment may be required to  
fine - tune the balance of fairness,  
inclusiveness and individual needs.  

The teacher½s professional judgment is 
especially required for interactions between stu-
dents at different developmental levels.  

5. Guidelines for responding to undesirable activ-
ity apply to children and adults.  

Use communication not coercion.  

Speak up rather than be victimized.  

Be clear, firm and assertive but not  
disrespectful or cruel.  

Appeal to higher authority if  
communicative action fails.  

6. If informal communicative steps are not suc-
cessful, children in the third grade and above may 
follow formal class procedures to share the prob-
lem and think through possible solutions.   

7. The child may, for example, come before a stu-
dent panel made up of class representatives or 
place the issue on the class agenda of problems to 
take up at the next class meeting.  

8. If the problem remains unresolved, if learning 
and community are disrupted at length or chroni-
cally, then participants may advance to the fol-
lowing consequences for serious actions.  

 
 

 
APPEAL TO OUTSIDE RESOURCES  
FOR SERIOUS ACTS  
 

Events are defined as serious to the extent that they 
undermine safety or  community.  No participant 
of any age is to harm students or to prevent their 
access to education.  When serious acts occur in 
the classroom or serious patterns of activity de-
velop, ongoing steps will continue to help children 
improve their interactions so that a sense of safety 
and community is reestablished.  In immediate re-
sponse, help will be solicited from the  
principal of the school, from the parents of the 
involved student or from other external support 
personnel.  

1.  The limits of retaliation and response to unde-
sirable activity at UHCS are firm for all par-
ticipants:  

No physical pain or harm  

No emotional harm  

No threat to harm  

No disrespect of persons  

No abuse or theft of property  

No weapon or other paraphernalia that con-
stitutes an implicit threat to harm  

      (including possession of firearms,  
      controlled substances, explosives)  
 
 
2. If a child intentionally carries out an act that 
results in injury to self or others,  
damage to the environment, or imminent danger, 
then UHCS will take steps that may include any of 
the following:   
 

Any person harmed or threatened with immi-
nent harm at school will receive  
sustained attention of one staff member; com-
fort and first aid will be administered as 
needed.  

The school principal, emergency response per-
sonnel and/or parents will be called if neces-
sary.  

One staff member will redirect the uninvolved 
students.  

Any student who carries out a serious act or 
threat will be restrained from creating further 
harm, isolated from the group if necessary and 
supervised until the situation is resolved.  Par-
ents of this child will be notified, and they will 
be called to school immediately if needed.  
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3. Once solicited by the classroom teacher, the 
principal of the school has the final responsibility 
for determining the most constructive steps to fol-
low in response to the situation.  

The principal will summon security personnel, 
parents or medical assistance if needed.  

The principal may have the parents take the 
child out of school for the remainder of the 
day.  

If the event occurs near the end of the day, the 
parents may be asked to take the child home 
and keep the child out of school the following 
day.  

The principal may call an Emergency Response 
Meeting (detailed below).  

The principal may put into effect Protective 
Follow - up procedures (see below).  

 
 
4. An Emergency Response Meeting includes the follow-
ing:  

An Emergency Response Meeting convenes on 
the morning of the next school day after a seri-
ous event.  

The meeting will include parents, principal, 
teacher and other involved adults as appropri-
ate.   

The child will be included for all or part of the 
meeting.  

The group will discuss the event, the child½s 
action and its results.   

The group will problem -solve more appropri-
ate behaviors, and develop a written plan to 
help the child develop effective, cooperative 
communications.   

At the emergency meeting or at another time 
before the child re - enters the classroom, the 
child will be involved with the written plan to 
improve.  A copy of this plan will be given to 
the child½s parents and the principal.   

 
 
5. Protective Follow-up may be enacted by the princi-
pal under the following circumstances:  
If the student½s return to the classroom is deter-
mined to be dangerous;  

If parents or child fail to comply with the de-
velopment of a plan, the implementation of the 
plan and decisions of the emergency meeting;  

If the parents and principal have had other 
meetings to solve a same or similar issue.  

 
6. Protective Follow-up may include any of the follow-
ing steps.  
 

The student may be suspended or expelled.  

Parents may be required to provide written 
proof that steps in the agreed - upon plan have 
been implemented.  

The principal may require as a condition for 
returning to school that the family meet with 
an approved counselor who will follow - up by 
meeting with the principal and teachers to 
advise them of the plan recommended.  

A student may be suspended or expelled from 
UHCS for a single occurrence of a serious act.  

 
 
7. If the environment is damaged, the child and 
parents may need to repair the damage.  
 
 
8.Whatever the level of seriousness, any student 
whose action has provoked intervention from out-
side the class will be invited to school with parents 
to discuss the consequences of the student½s ac-
tions.  
 
 



www.uh.edu/charterschool  

 16 

Parking Instructions 
 

 
 

 

Morning DropMorning Drop--Off   7:45 Off   7:45 ŧŧ  8:00 am8:00 am  

Drive in slowly into lot 15C by Hofheinz Pavilion.Drive in slowly into lot 15C by Hofheinz Pavilion.  

Park in zone (Park in zone (Turn off engineTurn off engine ).).  

Remove child curbside.  Lock your car.Remove child curbside.  Lock your car.  

Walk your child into the classroom.  Do not send your child without adult supervision.Walk your child into the classroom.  Do not send your child without adult supervision.  

Drive slowly and exit lot by playground.Drive slowly and exit lot by playground.  

  

Afternoon Pickup 3:45 Afternoon Pickup 3:45 ŧŧ  3:55 pm 3:55 pm   

Drive slowly into lot 15C by Hofheinz Pavilion.Drive slowly into lot 15C by Hofheinz Pavilion.  

Pull into pickup lane in marked zone (Pull into pickup lane in marked zone (Do not park in lot. Children will not be allowed to cross Do not park in lot. Children will not be allowed to cross 

traffictraffic ).).  

Remain with your vehicle. Remain with your vehicle.   

Your child will be walked to the curbside.Your child will be walked to the curbside.  

Buckle childŪs seatbelt.Buckle childŪs seatbelt.  

Drive Drive slowlyslowly  and exit lot by playground.and exit lot by playground.  

If you choose to walk up, park at the end of the playground. * Noted on map.If you choose to walk up, park at the end of the playground. * Noted on map.  

  

For safety, do not walk across the car line.  Thank youFor safety, do not walk across the car line.  Thank you   

  

When coming to the school at other times, please park in the spaces marked reserved for the When coming to the school at other times, please park in the spaces marked reserved for the 

Charter School. When at the school, display the Cougar Paw Print from your review mirror at all Charter School. When at the school, display the Cougar Paw Print from your review mirror at all 

times. Failure to do so will result in a ticket and/or towing. UHCS is not able to intervene or nego-times. Failure to do so will result in a ticket and/or towing. UHCS is not able to intervene or nego-

tiate for you.tiate for you.   

  
If you cannot arrive by 3:55, enroll your child in Camp Construct or make alternate arrangements.If you cannot arrive by 3:55, enroll your child in Camp Construct or make alternate arrangements.If you cannot arrive by 3:55, enroll your child in Camp Construct or make alternate arrangements.      
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The Back Seat is Safest 

Carol Silverman Saunders   

The Facts  

The National Highway Traffic Safety Administration (NHTSA) reports that 30 of the 32 chil-

dren who died were not properly buckled or were not wearing a safety belt. Air bags were 

never meant to replace belts -- they were always meant to supplement them. Seat belts prevent 

you from being thrown out of the car in a crash. They also keep you from hitting the interior 

of the car. You have to wear a seat belt even if there is an air bag. 

Despite mandatory safety belt use laws in all 50 states for children (and in 49 states for 

adults), NHTSA reports that only 68 percent of drivers and passengers regularly wear safety 

belts. 

Air bags have saved six people for every one who has died. But for small children in the front 

seat who are not buckled up, air bags are deadly. 

The recommendations  
All children should sit in the back seat, buckled up. "NHTSA recommends all children 12 and 

under sit in the back seat, but the American Academy of Pediatrics doesn't have an age cut 

off. Actually, sitting in the back seat is the safest for every human being," says Dr. Murray 

Katcher, chair of the Committee on Injury and Poison Prevention for the American Academy 

of Pediatrics.  

Buckle up correctly. All children under forty pounds are required by all fifty states to use a 

child safety seat. Those over forty pounds should use a booster seat until they can wear a 

safety belt comfortably. Don't let children slip the shoulder part of the lap belt behind them 

because that is like not wearing a seat belt at all. If the shoulder strap does not fit, use a 

booster seat.  

If a child must ride in the front, move the seat as far back as possible, to be away from the air 

bag. Make sure the child is buckled up properly. 

What to say to your children  
Older kids who are used to sitting in front may balk at getting in the back. Many families have 

kids take turns sitting in front, or even use sitting in front as a reward. How can a parent 

change this situation? Janet Dewey, Executive Director of the Air Bag Safety Campaign (and 

mother of a five-year-old) recommends you say something like, "You need to protect your 

head in the car just like you do when you wear a helmet to ride a bike. Sitting in the back pro-

tects your head in the car." 

You can tell your children that you know they like to sit in the front and that you are not pun-

ishing them. Dewey advises you can also say, "I just learned that airbags aren't safe for kids 

and that it's actually safest for kids to sit in the back seat with a seatbelt on -- so that's where 

you need to sit." 

Resources  
Questions about air bags can be directed to the Auto Safety Hotline at 800-424-9393. For up-

to-date information on air bag issues, contact the National Highway Traffic Safety Admini-

stration. 
 

http://www.fekids.com/bio/0,1379,1-22020,00.html
http://www.nhtsa.dot.gov
http://www.nhtsa.dot.gov
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