
How to Request Recycling
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Logon on to Access UH and select the FIX-IT icon

Select “Service Requests”

Select “Create Service Request”
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Your information will automatically appear. 

Select “Next”
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Select “4. ALL OTHER REQUESTS”



Select “SOLID WASTE / RECYCLING”
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If you need a recycling bin - Select “NEW 
96-GALLON RECYCLING CONTAINER”

If you need recycling pickup at a specific 
location - Select “RECYCLING PICKUP”
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Fill in any important details and dates as needed then click “Next”
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Select the site, building, floor, room, and 
department code. These boxes can be 
filled by clicking the button to the left of 
each box and searching for your specific 
location. Then click “Next”

Confirm all the information is correct then 
click “Finish”
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