If only the “Remittance Address” needs
to add, what do | need to do?

1. Loginto PaymentWorks at https://www.paymentworks.com/accounts/login/

PaymentWaorks

Sign In

PaymentWorks

& Connect & Invoices & News Updates Messages

3. Click "Remittance Addresses" on the left menu bar



https://www.paymentworks.com/accounts/login/

4. Click “Create new address

& News Updates

Marketing Information

Business Details

Remittance Address

Fay to Jin Zhang, 121 Yonge Street,
Toronto, OMN CAMN M4R 142
Unable to Validate Address

Tax Forms

Re: ance Addresses

New Address Test 2

Pay to Jin Zhang, 2626 Holly Hall St,
Houston, TX 77054-4110

Address Validated

Bank Accounts

test 5-27
Pav ta lin 7hana 2808 Calumat St

5. Follow the prompts

@ The following private information is only shared with clients you have connected with on PaymentWorks

'/ Creake N

Jin Zhang

Share With Cusformers s =

MNone

Share With Customers &£ =

Nona .

Click “Save”

7. Check “ University of Houston System”

MNotiFy Customers of this Address

Pay to: Jin Zhang
4505 S Maryland Plkwy
Las Vegas, NV, 89154-9900

Customers

/¢

University of Houston System (Test)




8. Click “ Send Address”

Notify Customers of this Address

Pay to: Jin Zhang
4505 S Maryland Pkwy
Las Vegas, NV, 89154-9900

Customers

University of Houston System (Test)

9. Click” Share with Customer”

Remittance Addressas

Bank Accounts

10. Click “ University of Houston System”

None

© The foliowing privats informatson Is anly shared with cBenta you have connscisd wath on Paymentiarke

Motify Customers of this Address
Pay to: Jin Zhang

4505 S Maryland Ploary

Las Wegas, MY, 88154-2000

Y

University of Houston System (Test)




11. Click “ Send Address”

Motify Customers of this Address

Pay to: Jin Zhang
4508 5 Maryland Plowy
Las Vegas, M\, 89154-8800

Customers:
B University of Houston Systam (Test)




