
SAP Concur Mobile App – Booking 
 

Booking Travel 

Use the SAP Concur mobile App to book travel. 

• Open the SAP Concur app 
 

 
 

• Click Book (bottom left) 

 
 

• Click on the travel that you need to book 
o Airfare 
o Lodging 
o Rental Car 
o Train 

 



• Once you make a selection, you will then be asked to fill in additional information 
so the app can do a search for you.  Fill in the required information and click on 
Search. 
 

 
 

• Go over the search results and select what matches what you need 
 

 

 



 
• Once you have made a selection, finish the check-out process 

 
o Select a credit card 
o Add your Pre-Approved Travel Request ID 
o Click RESERVE 

 Note: If you do not have a valid credit card saved into your Concur 
profile you will not be able to Reserve the ticket 

 

 


